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Good Things, Take Time To Grow



BASIC STEPS TO FORMING TAX
EXEMPTION UNDER IRS &
FRANCHISE TAX BOARD 

STEP
ONE Articles of Incorporation must be filed with the Secretary of State.     

Application Filing Fee: $ 45.00 (Payable to Secretary of State)

ESTABLISHING A CALIFORNIA NONPROFIT CORPORATION

STEP
TWO

ESTABLISHING AN EMPLOYER IDENTIFICATION NUMBER
(EIN) 
An employer identification number (Tax ID#) is your account number
with the IRS ( Your SSN is required to obtain this number)  

STEP
THREE

APPLYING FOR FEDERAL TAX EXEMPTION
Form 1023 – Application for Recognition of Exemption Under Section 501c3 
Application Filing Fee: $275.00 online filing 
$600.00 filing fee for Churches

STEP
FOUR

APPLYING FOR STATE TAX EXEMPTION 
Form 3500 – Application for Recognition of Exemption Under 23701d 
Application Filing Fee: $ 25.00 (Payable to Franchise Tax Board)

STEP
FIVE

APPLYING FOR STATE TAX EXEMPTION 
Form S100 – Provides the Secretary of State with the names and addresses
of your officers. 
Application Filing Fee: $ 20.00 (filed Bi-annually)

TOTAL APPLICATION FEES: $365.00

No Fee



PROVIDE EIN (TAX ID#) SOCIAL SECURITY NUMBER IS REQUIRED TO
ESTABLISH THIS NUMBER. IT’S NOT CONNECTED TO YOUR TAXES IN
ANYWAY. THE SSN IS ONLY USED TO VERIFY THAT YOU’RE A US CITIZEN. 

NAME OF ORGANIZATION: _________________________________________
MAILING ADDRESS: ______________________________________________
CONTACT PHONE NUMBER: _____________________________

BOARD MEMBERS
_________________________1.
_________________________2.
_________________________3.
_________________________4.
_________________________5.

ADDRESS OF BOARD MEMBER
_________________________
_________________________
_________________________
_________________________
_________________________

LIST OF OFFICERS OF THE CORPORATION

LIST OF POTENTIAL BOARD MEMBERS

PRESIDENT ________________________
SECRETARY ________________________
TREASURER ________________________

LIST THE ORGANIZATION’S PLANNED OR PROPOSED ACTIVITIES?
(AFTER SCHOOL, MENTORING, COUNSELING, WORSHIP, TRAINING
WORKSHOPS, HOUSING, ETC.)  ONLY LIST BY ACTIVITY.

PROVIDE COPY OF ARTICLES OF INCORPORATION.

PROVIDE COPY OF BYLAWS.


